%
e s,
N
it L /

i)

PECHYBJIUKA JIATECTAH
AIMHHHCTPAUMS MYHHUUNAJIbLHOIO
00pPA30BAHHS CeJLCKOr0 MOCETEHHST «CesI0 Yuomuiop»
bao0aroprosckuii paiion

ITocTaHoBIeHUe
«14» anpens 2025 r. Ne 2

00 ycTanoBneHHN KBATHPUKALMOHHBIX TpedoBaHMii
AAS 3aMEMEHHs 10JIKHOCTEH MyHHIUNAILHON CJIyKObI
MYHHIHUTIAJIBHOTO 00Pa30BaHNsI CEILCKOI0 MOCETEHHA «CesIo
Yumumopr»

B cooreeTcTBUM ¢ wacThio 2 cr. 9 3akoHa Pecybmuxu  arectag  «O
MyHHUIMIIANBHON ciayx0e B PecmyGmuxe [larectam» or 11 mapra 2008 roma Ne9,
anmunuctpauusa MO CIT «cejo YIMHUIOPT» [IOCTAHOBJISET:

1.YcranoButh kBanuUKaLHOHHBIE TpeGoBaHHA MIS 3aMelleHus JOJDKHOCTEN
MyHUIHNANBHOH ci1y661 MO CIlL.«ceno Yimuopry. (ITpunoxenune Nel)

2.Hacrosmee mocTaHOBNEHHWE pPasMECTHTh B CeTH Hureprer na oduumamsaOM
caifre anmunnctpanuu MO CIT «cejo Yimutopty.

3.Hacrosiiee mocTaHoBleHWe BCTyIaeT B CUILy ¢ MOMEHTa €ro O(GUIHAILHOTO
OITyOJTMKOBaHMS.

4. KoHTponb 32 HCHONHEHWEM HACTOSINETO MOCTAHOBICHHS BO3NOWKITE Ha
3amecTuTens riaaBel AnMunuctparun MO CIT «ceso Yumuropt» Hypmaromenosy I1.C.

I'naBa AaMuHuCTpauuu
MO CII «ceno Yumumopr»




Hpnaoxenne Nel
K MIOCTAHOB/ICHHUI0 AIMHHHCTPAHMH
MYHHIIHIIAJIBHOTO 00pa3oBaHuA
CeJIbCKOI0 MOCeJIEHHS «Ce10
Yumuwopr»
ba6aroproBckuii paiion
ot «14» anpesas 2025r. Ne 2

Keasmdukaunonnnie TpeGoBanus
AJISE 3aMEeLIeHHsT 10KHOCTeH MYHULIHNIAILHOM CTyKObI
MO CII «cemo Yumuropr»

1. Jlns 3samemieBns TOIDKHOCTEH MYHULUTATEHON CIIyKOB! KBaMM()UKALMOHHBIE
TpeOOBaHUS MNPEBABIAIOTCS K YPOBHIO IPODECCHOHAIBHOTO 00pa3oBaHUs, CTaxy
MYHULUIIANBHOH CIy)OBl (rOCyIapCTBEHHOW CIy»Obl) WK CTaxy paboTel 11O
CIEUHATBHOCTH, NPOQECCHOHANBHBIM 3HAHWSAM M HABbIKAM, HEOGXOTHMBIM IULST
MCIIOJTHEHHUS JOJDKHOCTHBIX 00sI3aHHOCTEHH.

2. B 4ucio KBaMMOUKAIMOHHEIX TpeGOBAHMM K MOMKHOCTIM MYHHUIUTIATBHOMN
CIyx0bl  BXOOMT HAaIM4YME BBICIIETO  IPO(GECCHOHATHHOrO oOpazoBanms, 3a
MCKIOYCHNEM MIIAJIIIEH TPYINBL NOJDKHOCTEH, MMl 3aMemeHus] KOTOPBIX AOCTATOYHO
Halv4ue  CpeHero  Mpo()ecCHOHANTBFHOTO  00pa3oBaHUS, COOTBETCTBYIOIIETO
HaIpaBJICHUIO JAeTEIbHOCTH.

3. K craxy MyHHIMDATEHON clyx6BI win CTaXy pabOTHl IO CIIELMANBHOCTH,
HAlPaB/ICHUIO  TIOATOTOBKM ULl MYHUIMMAIBHBIX CIY)KAIIMX YCTaHABIHBAKOTCH
T GEPeHIMPOBAHHO IO IPYIIIAM JOMKHOCTeH MYHHUIMIATEHOMN CILy>KOBI clieTyrolue
KBaTM(QUKAUHOHHBIE TPeOGOBAHUS .

1) BBICIIME NOMKHOCTH MYHHIHIANBHOMN CIy’)KObI — HE MEHee YEeTHIpeX JeT
CTa)Xa MyHUIMMATbHON CIy»KObI MM cTaxka paboThl MO CIENUAIBHOCTH, HallpaBJIeHUIO
[IOATOTOBKH;

2) rnaBHBIE NOIKHOCTH MYHWIMNATBHOM CIyXOBI - He MeHee JIByX JIET CTaXka
MYHHULIMNATLHON CTyX6bl WM CTaxa pPabOTBl MO CIIEIHAIBHOCTH, HaIlpaBJIEHUIO
IIOATOTOBKH; , ,

3) Bedymime, crapuide W MIAAIIMe JOKHOCTH MYHUIMIIAJIBHON CIy)ObI — 6e3
IPeNBABICHUS TPEOOBAHUN K CTAXKY. )

4. JInd Ui, UMEroIMX IWIUIOMBl CIIeMANNCTa MU Marucrpa ¢ OTJIHYHEM, B
T€UEHUE TPEX JIeT CO [HSA BLIJAYM JUIUIOMA YCTaHABIIHBAIOTCS KBaJIU(PUKAITHOHHBIE
TPeOOBaHUS K CTaKy MYHULUIATBHON CITy>KOBI WK CTa)XXy pabOTHI 1O CIIEUUATLHOCTH,
HAlpPABJICHUIO TOATOTOBKU Ul 3aMEILUCHMS ITaBHBIX MOKHOCTEH MyHUIUITATBHOM
CILy>kObI — He MeHee OJTHOTO FOfa cTaka MyHHLHIANbHOM CITy>OBI MM CcTaka paboThI
I10 CTICUATBbHOCTH, HAIIPABJIEHHUIO [TOATOTOBKH.

5. KsanudukanuoHHBIMM TpeGoBaHHSIMM K Npo(ecCHOHANBHEIM  3HAHUSIM
MYHUIUNATBHBIX CITYXKAIIHX, 3aMEIAOIINX TOJKHOCTH MYHHIIMIIAIBLHOM CITy )65 Beex
IPYTI TOJDKHOCTEH, SIBASIOTCS 3HAHUS;

1) Komcruryumm Poccuiickoit ®enepanumy, (denepanbHBIX 3aKOHOB UM HHBIX
HOpMAaTHBHBIX NPaBOBbIX akToB Poccuiickoit @eneparum, Korcturyuun Pecry6inku
Harecran, 3akoHOB PecryOnmkm Jlarectan W WMHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB



PecnyGnuku Jlarectan, YcTaBa MyHULMIIATHHOTO 00pa3oBaHUS CEIBCKOTO MOCENCHHUS
«ceno YUMHIOPT» U MHBIX HOPMATHUBHBIX IIPABOBEIX AaKTOB MYHHUIIHIIAIBHOTO
o0pa3oBaHMsl  CEIBCKOTO  IIOCENIEHUs  «celo  YUMHIOPT», COOTBETCTBYIOIIHX
HaIlpaBJIEHUSM [E€STEIBHOCTH OpraHa MECTHOTO CaMOYIIpaBlieHUs, H30upaTelbHON
KOMHUCCUU MYHUIUIIAJBHOTO 00pa30BaHUsl CENBCKOTO IMOCETIeHUS  «Ceo Y IIMHIOPT
NMPUMEHUTEIbHO K HCIOJHEHUIO JIOJDKHOCTHBIX 0O0SI3aHHOCTEH MYHHLIMITAJIBHBIM
CITyXKaIlUM;

2) 3aKoHOJATENBCTBA O MyHUIUNANbHOW ciyxk0e Poccuiickoit Penepanuu,
3aKOHOAATENbCTBA O MyHUIIMIIATBHOM ciy)x0e Pecriybmuku Jlarecrtawn;

3) ocobeHHOCTeN IpolLecca IPOXOXKISHUS MyHUITMTIIANBHOM CITy>KOBI,

4)HOPMATMBHBIX  TPABOBBIX  AKTOB,  PEMIAMEHTHPYIOIIMX  CIIyKeOHYo
e TeTbHOCTB;

5) cneuuanpHble NpodeccHOHaN bHble 3HAHUS, HEOOXOJMMBIE MJIT HUCIOJHEHHS
JIOJDKHOCTHBIX 0053aHHOCTEH;

6) IpaBMIl JI€IIOBOU 3TUKH;

7) OCHOB AEJONPOU3BOICTBA. .

K MyHHUIOWMIANBHBIM CIIy)KalllM, 3aMeIIalollUM AOHKHOCTU BBICIIEH W TITaBHOM
TPYIII JOMKHOCTEH MYyHHIHIIANGHON CIYXOBI, IPeIbABISIOTCS AOMOIHHUTETBHbIC
TpeboBaHUs K MpodecCuoHATHEHBIM 3HAHUSIM:

1) OCHOB MyHULIMNAJILHOTO YIIPaBIEHHUS;

2) mepe10BOrO OTEYECTBEHHOTO 1 3apy0eKHOT0 OMBITa B YCTAHOBIEHHOMU Cdepe;

3) METOOB YIIPaBIeHUS KOJUIEKTHBOM,

4) CTPYKTYpBI U [IOJHOMOYMH OPTaHOB MECTHOTO CAMOYTIPABIICHHS.

JIOIIOJTHUTENIBHBIMU KBAIM(PUKAIMOHHBIMU TPeOOBaHUSAME K IPO¢heCCHOHANIBHBIM
3HaHUSAM B 00NacTd MHQPOPMAUUMOHHO-KOMMYHUKAIIMOHHEIX — TEXHONOTHE  is
3aMEeUIECHMS JOJDKHOCTEN MyHHMUUIANBEHON CIIyKOBI BCEX IPYIII AOKHOCTEH SBISIOTCS
3HAHUS:

1) yHUpUUUPOBAHHBIX CUCTEM JOKYMEHTAIIHH;

2) mopsiaka paboThl co CITykeOHOM OKYMEHTAITUEH;

3) ¢opMm u MeTonOB paboOThl C IPUMEHEHHEM aBTOMATH3UPOBAHHBIX CPEACTB
yIpaBIeHUS;

4) anmapaTHOTO ¥ IPOrpaMMHOI0 00ecreye s,

5) BO3MOXKHOCTEH M 0cOOeHHOCTeH PUMEHEHUsSI COBPEMEHHBIX HH(DOPMAIHOHHO-
KOMMYHHKAIIUOHHBIX ~ TEXHOJNOTMH B  MYHULUNAIBHBIX « OpraHaxX, BKIIIOYas
KCIIONIE30BaHME BO3MOXXHOCTEH MEKBEJJOMCTBEHHOTO TOKYyMEHTO000POTa;

6) o0IMX BOMPOCOB B 00J1aCTH o0ecteyeHuss HHGOPMAaIMOHHOM 6e30IacHOCTHY;

7) cuCTEM MeXBEIOMCTBEHHOI'O B3aUMOIEHCTBIS;

8) cucTeM ynpaBlleHUs TOCY JapCTBEHHBIMM HHGMOPMALIMOHHBIMH PECYPCaMH;

9) nHbOPMALIMOHHO-aHAIUTUYECKUX CUCTEM, obecriednBaromux coop, 06paboTKy,
XpaHEHWe U aHaIu3 JaHHBIX;

10) cucreM yripaBIeHHUs IIEKTPOHHEIMA apXUBAMH;

11) cuctem UHPOPMAITMOHHOM 6€30IaCHOCTH;

12)rpaBoBBIX 4CNEKTOB B 00J1aCTH HHPOPMAIITMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUH;

13)nporpaMMHBIX JOKYMEHTOB M IPHOPUTETOB T'OCYAAPCTBEHHON IIOJIUTHKH B
o0nacTé HHPOPMalMOHHO-KOMMYHHUKaLIMOHHBIX TEXHOJIOTHII,



14) npaBoBbIX acmekToB B cdepe MPEJOCTABICHAS MYHMIMIATLHBIX YCIyT
HACeICHUI0 W OpraHu3alMsM  IIOCPEACTBOM  IPUMEHEHUS  HH()OPMALUOHHO-
KOMMYHUKAIIMOHHBIX TE€XHOJIOTHI;

15) 0ocHOB NMPOEKTHOTO YIIPABJIEHHUS.

6.KBaMOUKAIMOHHBIME ~ TPeOOBaHMSIMH K IPO(PECCHOHANBHBIM  HaBBIKAM
MYHHMIUIATBHBIX CITYXKAIINX, 3aMealoKX JOKHOCTH MyHUIIMIATBHOM Ci1y>K0BI Bcex
TPYIII JOJDKHOCTEM, SABJISIFOTCS HABBIKM:

1) BraneHus cOBpEMEHHBIMU CPEACTBAMH, METOJAMU M TEXHOJIOTHSIMH paGoOTHI ¢
UH(bOpMaIIHeH;

2) paboThI ¢ JOKYMEHTaMU;

3) opraHu3aIMy TUYHOTO TPYIa;

4) nnaHupoBaHus paboyuero BpeMeHH;

5) paboOTBHI ¢ MIOABMU U KOMMYHHKAGEIEHOCTH.

K MyHUIMIATBHBIM CIIyKallldM, 3aMEINAOIUM IOJKHOCTH BbICIIEH W TJIaBHOM
TPYNI  JO/DKHOCTEM MYHHIUNAIBHON CIYXObI, NPEABIBISIOTCS NOMOTHUTEIBHBIE
TpeOOBaHHUA K ITPOdheCcCHOHATBHBIM HABBIKAM .

1) adppexTuBHOE MIaHUPOBaHHUE pabouero BpeMeH! M OPTaHU3aIlMH PabOThI;

2)cTparéruyeckoe  INIAHUPOBAaHHE U KOOPAWHHPOBAHHWE  YIPABICHUECKOM
NEeATETBHOCTH;

3) omepaTHBHOE IPUHATHE K Peallu3alyisl yIPaBIECHIECKUX PELICHHU;

4) HaM4YKMe HaBbIKOB aHATUTUYECKON paboThI;

5) oprasusanys u obecriedeHre BEIIONIHEHUS 33124

6) HaBBIKY BEIEHUS JIEJIOBBIX IIEPETOBOPOB;

7) HaBBIKU ITyOJIUYHOTO BRICTYILICHHUS;

8) mmaHuMpoBaHMs pPaGOTHI, KOHTPONS, aHalIM3a U IIPOTHO3A IIOCIE/CTBHUM
IPUHUMAEMBIX. PEeIIeHUH;

9) B3aMMONEHCTBMA C OpraHaMH HCHOJHWUTENBHOW BracTu PJI, opramamu
MECTHOTO  CaMOYNPABJIEHHs], OOLIECTBEHHBIMH  OOBEAUHEHUSMH ¢ UHBIMH
OpraHu3alUsIMU;

10) cTparerm4eckoro MIaHUPOBAHUS U YIIPABIEHUS IPYIIIOBOH EATEIBHOCTRIO C
y4E€TOM BO3MOXHOCTEW U 0COOEHHOCTEH IPUMEHEHUS COBPEMEHHBIX HH(MOPMAIOHHO-
KOMMYHHUKaIIHOHHBIX TEXHOJIOTUHM B MyHHIIUTIABHEIX OpraHax;

11) omnepaTuBHOI'O MPUHATHS U PEANH3aIUM YIIPABIEHIECKUX PEILICHHIL;

12) CBOEBpeMEHHOrO  BBISBIECHMS W  pEIIEHHs MPOGIEMHBIX  CHTYaI[wii,
[IPUBOAIINX K KOH(PIUKTY HHTEPECOB;

JlononHuTENBHBIMU KBAIU(QUKAIIMOHHBIME TPeGOBaHUSIME K IPodecCHOHAIBHBIM
HaBbIKaM B  00;macTM HMH(OPMAUMOHHO-KOMMYHUKAIIUOHHBIX TEXHOJOTHMH IS
3aMEILEHNUS TODKHOCTEH MYHHIUITAIBHON CIIyKObI BCEX TPYIIN JOJHKHOCTEH SBIISIOTCS
HaBBIKU:

1) BIageHHs KOHCTPYKTUBHOM KPUTHKOW;

2) yufTa MHEHHS KOJIJIET;

3) cucTeMaTH4ecKOTro HOBBIMIEHUS TPOGheCcCUOHATBHBIX 3HAHUI,

4) ocyuectienre cbopa M CHCTEMATH3allM¥ AaKTYalbHOH HHGMOPMALUH B
YCTaHOBJIEHHOU cdepe NesITeIbHOCTH;

5) paboTel ¢ cucTeMaMM yIIpaBJIeHHUs IPOEKTaMHU;

6) paboTel ¢ meprepUiHBIME YCTPORCTBAME KOMITBIOTEPA;



7)

pa6OTBI C I/IH(bOpMaHI/IOHHO—TeﬂeKOMMYHI/IKaL[I/IOHHBIMH CCTAMH, B TOM YHUCIIE

ceTbro «MHTepHeT» U 31eKTPOHHOM [TOUTOM;

8)

9)

10)
11)
12)
13)
14)
15)
16)
17)

paboThl B OTIEPAllHOHHBIX CUCTEMAX;

pPabOTHI B TEKCTOBOM PEIAKTOPE;

paboTHI C 3NIEKTPOHHBIMU TaOIUIIAMY;

[OArOTOBKY ITPE3CHTAIIHIHA;

VICTIOJIB30BaHHMS rpapuIecKUX 0OBEKTOB B AIEKTPOHHBIX JOKYMEHTAX;
paboThI ¢ 6a3aMu JaHHBIX;

TI0JIb30BaHMsI COBPEMEHHOH OPITEXHUKOW U IPOrPAMMHEIM IIPOIYKTAMUY;
MIOATOTOBKHU AENOBOU KOPPECTIOHIECHIIUH;

pabOTBI C CHCTEMAMU B3aMMOJIEICTBHUS ¢ IPaXHaHaMU M OPTaHH3AIIMY;
paboThI ¢ CHCTEMaMH MEXBEIOMCTBEHHOI'O B3aUMOAEHCTBHUS, B TOM YUCIIE C

obwenpunsTor B PecryOnuke [larectan cucTeMO# 3IeKTPOHHOTO JOKyMEHTOo0OopoTa
«Jlenmo BeO»;

18)

pecypcamu;

19)

paboTHI ¢ cUCTeMaMH YIIPaBIEHHs TOCYIapCTBEHHBIME HH(BOPMAIIMOHHBIMH

paboThI ¢ HHOOPMALIMOHHO-aHATTUTHYECKUMH CUCTEMaMH,

oGecneunBarsuIMU cOOp, 06paboTKy, XpaHEHHE i AHAIIN3 AHHBIX;

20)
21)
22)

paboThl ¢ CHCTEMAaMH YTIPaBIIeHUS 3IEKTPOHHBIMY apXUBAMY;
paboTEI ¢ cucTeMaMy HHGOPMAITMOHHOM 6€30IaCHOCTH,
paboTsI ¢ OOMIENPHHATEIMY CHCTEMaMH [IPOEKTHOTO yIPABIESHHUS.



